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Guidelines for Financial Assistance to Attend A Foreign Conference

A faculty of BUET may receive a lump sum of at most US$ 1950 once in every three
financial year for presenting his/her research paper in a foreign conference. This grant is
introduced with a view to promoting research activities carried out in BUET. To encourage
faculties in conducting quality research and to ensure proper utilization of the fund, the following
major points are considered while allocating the grant to an applicant :

= The research should be solely carried out in BUET.

= The applicant has a significant contribution as an author of the paper. The author
should be the first author or the corresponding author. Affiliation of all authors should
be BUET.

=  The number of authors should be maximum of three.

= The conference should be peer-reviewed and the paper should be reviewed by two
reviewers. Conferences which are included in some conference ranking and the
proceedings of which are indexed by popular indexing authority are preferred.
Established conference series whose proceedings are regularly published by renowned
publisher/societies are given a higher priority.

= Acknowledgements to Bangladesh University of Engineering & Technology must appear
explicitly in the paper. For example,

“This work has been carried out in the department of , Bangladesh
University of Engineering and Technology (BUET). The authors gratefully acknowledge
the support and facilities provided by BUET.”

Required Documents

e Invitation/Acceptance Letter, preferably with review report

e Full Paper (Print in single pages )

e Document of Registration Fee

e Quotation of Air Fare in Economy Class (3 Air Lines including Bangladesh Biman,
if applicable)

e Filled Form Detailing Foreign Visit(s) in last one year

e Latest Pay Slip of BUET

e Supporting documents of the conference (e.g., screen-shot of web pages)

e A reference letter from the Head of the concerned Department in the Head’s
Pad



